Daily Record of Call-Back

	Employee:
	     

	Emplid #:
	     

	Day of the Week:
	     
	Date:
	     

	1. 
	Supervisor Authorizing the Call-Back:
	     


	2. 
	Time Employee Called-Back:
	     


	3. 
	Time Employee Reported:
	     


	4. 
	Time Employee Departed:
	     


	
	Hours Worked
	     


	5. 
	Supervisor Authorizing the Call-Back:
	     


	6. 
	Time Employee Called-Back:
	     


	7. 
	Time Employee Reported:
	     


	8. 
	Time Employee Departed:
	     


	
	Hours Worked
	     


	9. 
	Supervisor Authorizing the Call-Back:
	     


	10. 
	Time Employee Called-Back:
	     


	11. 
	Time Employee Reported:
	     


	12. 
	Time Employee Departed:
	     


	
	Hours Worked
	     


	13. 
	Supervisor Authorizing the Call-Back:
	     


	14. 
	Time Employee Called-Back:
	     


	15. 
	Time Employee Reported:
	     


	16. 
	Time Employee Departed:
	     


	
	Hours Worked
	     


	Employee Signature                                                
	Date

	Supervisor Signature                                              
	Date




OMB/HRM-Updated 11/09
