Certificate Program 
Course Summary Notes

Section I:  Identification
 
[bookmark: Check1][bookmark: Check2][bookmark: Check3]Certificate Program:  SDC  X         MDC         HRC     .                     
 
[bookmark: Text8][bookmark: Text17][bookmark: Text9] Participant:                 Employee ID#:          
 
[bookmark: Text15][bookmark: Text10]Course title:          
 
[bookmark: Text42][bookmark: Text5][bookmark: Text6][bookmark: Text7][bookmark: Text93][bookmark: Text94]Date(s) course taken:      /     /           
 
[bookmark: Text14]Section II:  What are the key learning points from this course?
 
State the key learning points. Explain or clarify each key learning point.  (The key learning points most often are listed as course objectives or key learning points in the class handouts or are stated at the beginning of each class.)  
[bookmark: Text1]     
     
 
  
[bookmark: Text13]Section III:  What are the benefits of incorporating these points into your work?

Explain the benefits you see in applying the learning points to your current or desired duties. 
[bookmark: Text2]     
     
 
  
[bookmark: Text11]Section IV:  What impact did this course have on your developing the required competencies?

List each competency being developed through this course.  (Use competency document on certificate program website to determine the competency or competencies intended to be developed.)  Explain or clarify how the course will help you develop each of these competencies.    
[bookmark: Text3]          

 
[bookmark: Text12]Section V:  Discussion Notes with Supervisor:

Explain or clarify how the supervisor and participant believe the class helps to develop the participant and or section. 
 
                                                                                                            
Participant’s signature                     Supervisor’s signature                
 
[bookmark: Text4]                             
 Discussion date 

Maintain a record of your notes for future reference.
5/10/12
